
How to Use the Depot Deliveries E-Commerce Store

Creating your account
1. Go to https://www.depotdeliveries.com/login/
2. Select “Click here to register”

3. Fill out the form and select the register button
4. You will get a message that your registration is pending. Look out for an email that your

registration has been approved.

Logging In
1. Select Login at the top right of your screen.

2. Log in using the credentials you used when creating your account.

https://www.depotdeliveries.com/login/


Adding items to your cart
1. Go to shop

2. You can browse in a couple of different ways.
a. Browse by searching through the list as-is
b. Browse by selecting a category to the right (or below if on mobile)
c. Browse by using the search box. You can search by name, SKU, item number, or

keywords (such as potato).

3. Many items only have an “Add to Cart” button but some have a “Select Options” button.
The ones that say “Select Options” gives you the option to add a Unit or a Case of that
item to your cart.



4. After adding an item to your cart, you can either go to your cart or continue shopping.



Checking out
1. When you are ready to checkout, go to your shopping cart. You can either access it from

the button you saw in the last step, or by selecting the Cart Icon in the top right of the
page.

2. Review the items in your shopping cart. If you need to make changes you can either
press the red X to remove an item or change the quantity and press the “Update Cart”
button.

3. If you are happy with your cart, select, “Proceed to Checkout”



4. On the checkout page, fill in your billing information.
a. If your shipping information is the same as your billing information, you can leave

the “Shipping to a different address” checkbox unchecked.
b. If the shipping information is different, select the checkbox and fill out the

shipping information. You can give this address a nickname if you have multiple
addresses that you ship to. You will learn about adding multiple addresses later
in this tutorial.



5. After filling out all information and reviewing your information, choose the method with
which you will be paying.

6. Select Place order.

Multiple Addresses
1. If you have other orders to place, and they are meant to be shipped to a different

address than the first, you can create and select a different address.
2. At checkout, select the “Shipping to a different address” checkbox.
3. To add another address, open the “Address Book” dropdown and select “Add New

Address”



4. After you complete an order with this alternate address, and you work on a future order,
you can select the address for the delivery from this address book dropdown. Notice in
the example above, there are two addresses already listed.

Wishlist
While you are shopping, you can add items to your wishlist that you may want to add to your
cart more quickly for a future order.

1. Go to the item you want to add to your wishlist.

2. You can also have more than one wishlist. One example of using this would be if you
wanted to have a (Monday shopping list and a Wednesday shopping list)

3. You can manage your wishlists by selecting “Manage wishlist” from the sidebar.



4. Within your wishlist you can remove items, update items, or add items to your cart from
your wishlist.



Re-ordering a Previous Order

1. Select “My Account” at the top right of the site.

2. From the “My Account” page, select “Orders”.

3. Select an order to view / re-order.


